Checklist for Transportation
This checklist is aimed at children's activities and how to transport them safely withing guidelines.
	Checklist for transporting children in a car
	Action taken
	Action Completed by:

	
Drivers should hold a current full driving licence.
	
	Initial: 
Date:	   /        /

	
Insurance covers voluntary work (domestic, pleasure and business)
	
	Initial: 
Date:	   /        /

	
Parental agreement obtained.
	
	Initial: 
Date:	   /        /

	
Pick-up and drop-off times arranged.
	
	Initial: 
Date:	   /        /

	
Agreement as to how many adults in the car.

	
	Initial: 
Date:	   /        /

	
Agreement as to where children are seated – (front or rear of car, only transport for the recommended number of passengers.)

	
	Initial: 
Date:	   /        /

	
Seatbelts used.
	
	Initial: 
Date:	   /        /

	
Risk assessment completed if journey is part of an organised trip.

	
	Initial: 
Date:	   /        /

	
Correct child seat restraints used for under 12s or children under the height of 135cm.

	
	Initial: 
Date:	   /        /

	
If this is a frequent and regular arrangement, a current and clear DBS/PVG/AccessNI certificate is in place.

	
	Initial: 
Date:	   /        /





	Checklist for transporting children in a minibus
	Action taken
	Action Completed by:

	
Drivers should hold a current full driving licence and is entitled to drive a minibus.

	
	
Initial: 
Date:	   /        /

	
Driver is over 25 years of age and entitled to drive a minibus.

	
	
Initial: 
Date:	   /        /

	
Driver has completed any approved training 

	
	
Initial: 
Date:	   /        /

	
Minibus log book is available to record the journey.

	
	
Initial: 
Date:	   /        /

	
Trained passenger escort is accompanying the driver.

	
	
Initial: 
Date:	   /        /

	
Adults are spread throughout the minibus

	
	
Initial: 
Date:	   /        /

	
Passenger list completed.
	
	
Initial: 
Date:	   /        /

	
No children sitting in the front.
	
	
Initial: 
Date:	   /        /

	
All passengers using seatbelts.
	
	
Initial: 
Date:	   /        /

	
Every passenger has access to two emergency exits.

	
	
Initial: 
Date:	   /        /

	
All luggage stowed away securely, or luggage transported separately.

	
	
Initial: 
Date:	   /        /

	
Mobile phone available for emergency contact.

	
	
Initial: 
Date:	   /        /

	
Any defects or incidents recorded.
	
	
Initial: 
Date:	   /        /



