Safeguarding Considerations Checklist

Governance 
thirtyoneeight.org/dashboard/knowledge-hub/governance/

	Governance
	Done
	To 
do
	N/A
	In progress
	Comments

	1.1
	A board of reference or trustees has been appointed.

	
	
	
	
	

	1.2
	Registration with relevant organisations for your nation has been completed (e.g. Charity Commission, Office of the Scottish Charity Regulator etc.)

	
	
	
	
	

	1.3
	A designated safeguarding trustee or board member has been appointed.

	
	
	
	
	

	1.4
	A safeguarding Coordinator and Deputy has been appointed.

	
	
	
	
	

	1.5
	Correct safeguarding policies in place. 

	
	
	
	
	

	1.6
	Annual Reports are presented to the board and serious incidents are reported to the relevant regulator.

	
	
	
	
	

	1.7
	The organisation has appropriate insurance including legal protection and public liability cover.

	
	
	
	
	

	1.8
	Audits and Risk Assessments for the organisation’s activity are carried out.

	
	
	
	
	





Culture 
thirtyoneeight.org/dashboard/knowledge-hub/culture/

	Culture
	Done
	To 
do
	N/A
	In progress
	Comments

	2.1
	There is an ethos and culture that promotes safeguarding as everyone’s responsibility.

	
	
	
	
	

	2.2
	Accountability structures are in place for all volunteers and staff.

	
	
	
	
	

	2.3
	Clear thresholds and processes are in place for decision making.

	
	
	
	
	

	2.4
	A whistleblowing policy is in place and a commitment to support people who speak up.

	
	
	
	
	





Safeguarding Policy 
thirtyoneeight.org/dashboard/knowledge-hub/safeguarding-policy/

	Safeguarding Policy
	Done
	To 
do
	N/A
	In progress
	Comments

	3.1
	The Safeguarding Policy complies with and endorses the law, government regulation and best practice and is endorsed by the Leadership.

	
	
	
	
	

	3.2
	The Policy Statement includes the organisation’s commitment to safeguarding, including contact information, and is displayed prominently.

	
	
	
	
	

	3.3
	There is a Safeguarding Co-ordinator has implemented the safeguarding policy and is promoting the safeguarding agenda within the organisation.

	
	
	
	
	

	3.4
	The Leadership is familiar with the safeguarding policy and actively supporting the Safeguarding Co-ordinator.

	
	
	
	
	

	3.5
	The organisation has incorporated the relevant laws, government guidance and legislation into the policy.

	
	
	
	
	

	3.6
	The policy is communicated across your organisation.

	
	
	
	
	

	3.7
	Additional policies have been considered, created and adopted as appropriate including (but not limited to):
· Online Safety
· Data Protection
· Health and Safety
	
	
	
	
	




Safer Recruitment 
thirtyoneeight.org/dashboard/knowledge-hub/safer-recruitment/

	Safer Recruitment
	Done
	To 
do
	N/A
	In progress
	Comments

	4.1
	All job roles have a job description (paid and volunteers).

	 
	 
	 
	 
	 

	4.2
	Application forms are used for each role.

	 
	 
	 
	 
	 

	4.3
	Self-declaration forms and declarations of suitability are used where appropriate.

	 
	 
	 
	 
	 

	4.4
	At least two suitable references are obtained.

	 
	 
	 
	 
	 

	4.5
	Interviews (formal or informal) are carried out.

	 
	 
	 
	 
	 

	4.6
	Criminal Records Checks (DBS, PVG, Access NI or Overseas Equivalent) are carried out.

	 
	 
	 
	 
	 





Training and Awareness 
thirtyoneeight.org/dashboard/knowledge-hub/training-awareness/

	Training and Awareness
	Done
	To 
do
	N/A
	In progress
	Comments

	5.1
	There is a commitment to developing a culture of awareness demonstrated in all leaders and workers attending regularly scheduled safeguarding training.

	 
	 
	 
	 
	 

	5.2
	The leadership facilitates a safer culture and promotes good practice and training.

	 
	 
	 
	 
	 

	5.3
	The Safeguarding Co-ordinator(s) and trustee make themselves known to everyone, and organise training and manage the safeguarding policy and procedures.

	 
	 
	 
	 
	 

	5.4
	Induction processes include all relevant safeguarding training.

	 
	 
	 
	 
	 

	5.5
	There is a wider organisational awareness of safeguarding policy and procedures. Posters and other methods display the details of the Safeguarding Co-ordinator(s).

	 
	 
	 
	 
	 

	5.6
	Further training is made available where applicable.

	 
	 
	 
	 
	 






Working safely 
thirtyoneeight.org/dashboard/knowledge-hub/working-safely/

	Working Safely
	Done
	To 
do
	N/A
	In progress
	Comments

	6.1
	The organisation is working to the current legislation and government guidelines in their duty to care and working in positions of trust.

	
	
	
	
	

	6.2
	The organisation is complying with Data Protection and UK GDPR legislation in relation to all activities and services.

	
	
	
	
	

	6.3
	Workers are aware of organisational policy and procedure when communicating digitally and in-person with all service users.

	
	
	
	
	

	6.4
	The organisation is operating an anti-bullying policy.

	
	
	
	
	

	6.5
	The organisation has ensured any activities are being run according to acceptable safeguarding standards and principles.

	
	
	
	
	

	6.6
	Risk assessments are carried out on the activities and services provided.
	
	
	
	
	

	6.7
	The organisation has ensured that buildings used for any activities or services are properly maintained and meet safety standards.

	
	
	
	
	

	6.8
	The organisation has ensured that a qualified first aider and adequate first aid kit is available at all activities run by the organisation. Accidents are recorded appropriately.

	
	
	
	
	

	6.9
	The organisation is working to acceptable adult to child ratios for any activity or service it is running.

	
	
	
	
	

	6.10
	The organisation is working to best practice in communicating and supporting those with additional needs and disabilities.

	
	
	
	
	

	6.12
	Workers are aware of good practice for dealing with disruptive children and young people.

	
	
	
	
	

	6.13
	Workers are aware of what to do when unexpected attendance occurs within activities for children and young people including when parents wish to attend at the same time.

	
	
	
	
	

	6.14
	The organisation is operating a formal policy or agreed procedures for home visits including lone working?

	
	
	
	
	

	6.15
	The organisation is working to best practice guidelines when transporting children, young people and adults at risk and complying with government regulations.

	
	
	
	
	

	6.16
	The organisation is aware of good practice and policy relating to camps and residential holidays.

	
	
	
	
	

	6.17
	Workers are aware of organisational policy in relation to filming and taking photos.

	
	
	
	
	

	6.18
	There are clear guidelines and boundaries for all providing pastoral care. All pastoral carers know how to respond to concerns of abuse and have a clearly defined role which is conveyed to the person receiving the pastoral care.

	
	
	
	
	






Managing Workers 
thirtyoneeight.org/dashboard/knowledge-hub/managing-workers/

	Managing Workers
	Done
	To
do
	N/A
	In progress
	Comments

	7.1
	A code of conduct is issued to all staff and volunteers.

	
	
	
	
	

	7.2
	All workers are provided appropriate support and supervision.

	
	
	
	
	

	7.3
	Opportunities for discussion and reflection around practice are enabled.

	
	
	
	
	

	7.4
	Workers are aware of current abuse of trust legislation.

	
	
	
	
	

	7.5
	Where there is an allegation of abuse against a worker:
· Children and adults are being safeguarded. 
· The worker is being supported. 
· Appropriate action is being taken.
	
	
	
	
	

	7.6
	There is support for a worker when faced with disciplinary proceedings or an allegation.

	
	
	
	
	

	7.7
	Workers are aware of whistle blowing procedures.

	
	
	
	
	

	7.8
	Disciplinary and grievance procedures are in place for all workers. (Paid and Voluntary)

	
	
	
	
	






Partnership Working 
thirtyoneeight.org/dashboard/knowledge-hub/partnership-working/

	Partnership Working
	Done
	To 
do
	N/A
	In progress
	Comments

	8.1
	All hirers of the premises are given a copy of the safeguarding policy statement and agree to abide by it unless they have their own.

	
	
	
	
	

	8.2
	Working in partnership agreements are drawn up when working with organisations such as schools, charities or other.

	
	
	
	
	

	8.3
	An organisation letting premises to outside individuals or groups has obtained their agreement to abide by or a similar safeguarding policy.

	
	
	
	
	

	8.4
	Where children and young people are placed with host families, the organisation has adopted a policy and safe working practice.

	
	
	
	
	

	8.5
	International work, directly or indirectly, is covered in your safeguarding policy.

	
	
	
	
	

	8.6
	Organisations and Citizens working overseas know how and agree to respond appropriately to concerns or allegations of abuse.

	
	
	
	
	

	8.7
	Organisation is aware of Charity Commission requirements regarding overseas funding and safeguarding.

	
	
	
	
	





Responding to concerns 
thirtyoneeight.org/dashboard/knowledge-hub/responding-to-concerns/

	Responding to Concerns
	Done
	To 
do
	N/A
	In progress
	Comments

	9.1
	All workers are aware of how to recognise abuse and risks of harm.

	
	
	
	
	

	9.2
	All workers receiving an allegation of abuse, or risk of harm, know how to respond appropriately and organisational procedures.

	
	
	
	
	

	9.3
	The Safeguarding Coordinator and Deputy are aware of procedures when responding to concerns of abuse or risk of harm for children and adults at risk.

	
	
	
	
	

	9.4
	The Safeguarding Coordinator, Deputy and leadership know how to respond where there is an allegation against a worker.

	
	
	
	
	

	9.5
	Workers and the safeguarding coordinator are aware of how to record a concern of abuse or risk of harm.

	
	
	
	
	

	9.6
	Concerns are reported to the relevant agencies as appropriate.

	
	
	
	
	

	9.7
	Cases are reviewed and reflected upon and lessons learnt are communicated appropriately.

	
	
	
	
	





Those who pose a risk 
thirtyoneeight.org/dashboard/knowledge-hub/those-who-pose-a-risk/

	Those who pose a risk
	Done
	To 
do
	N/A
	In progress
	Comments

	10.1
	There is a clear commitment in the organisation to supervise and manage individuals who may pose a risk to others.

	
	
	
	
	

	10.2
	The safeguarding lead is aware of how to respond to offenders or those who pose a risk.

	
	
	
	
	

	10.3
	Someone within the organisation knows how to carry out a risk assessment and implement strategies to manage those who pose a risk.

	
	
	
	
	

	10.4
	Someone within the organisation knows how to draw up and manage a written agreement with people who pose a risk.

	
	
	
	
	

	10.5
	Pastoral care, as well as boundaries, is in place for the person who poses a risk.

	
	
	
	
	

	10.6
	There is clarity with those in the organisation managing those who pose a risk on confidentiality and sharing information on a need to know basis.
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