
VOLUNTEER ROLE DESCRIPTION


Post Title:	Event Logistics Volunteer
		
Location:		Swanley, Kent and Event locations 

Hours:			Variable 

Accountable to:	Member Relationship Manager

Responsible for:		No Reports
	
DBS Eligibility:		Basic check


Please note that this position is not deemed to meet eligibility for an enhanced level DBS check. However, the post-holder will be expected to supply a self-declaration and a Basic Criminal Records Disclosure Certificate prior to commencement of employment as part of our Safer Recruitment Policy.

A.	Main Responsibilities

Support the Marcomms Team to maintain an efficient service. (We attend a small number of events per year that we travel to and attend, plus we have further events that we post out resources to without attending each year). 

B.	Specific Responsibilities 

1. Collating event resources.

2. Posting event resources.

3. Driving the Thirtyone:eight van with event resources, stands and equipment to events.

4. Helping to set up event stands.

5. Helping with event stand de-rig and then transporting stands and resources back to the office. 

Responsibilities 3-5 could be completed as standalone without needing to do 1&2. 

Benefits to Thirtyone:eight:

This role will be instrumental in helping our Marcomms team ensure that events run as smoothly as possible. 

Benefits to you:

The satisfaction of knowing you are making a difference and helping us to achieve our vision (Our vision is a world where every child and adult can feel, and be, safe.)
The opportunity to use your time and skills whilst being a key part of our team.    

PERSON SPECIFICATION


A.	Essential Personal Characteristics and Qualities

1. Honesty
2. Integrity
3. Openness
4. Collaborative
5. Solution-focused
6. Learning
7. Creative
8. Fair
9. Committed
10. Passionate


B.	Skills, Experience and Motivation

1. IT proficient and confident using Microsoft Teams (all necessary training will be given though Teams).

2. Thorough approach to work and a good attention to detail.

3. Ability to remain motivated during repetitive tasks.

4. Driver with a driving licence (preferably clean).

5. Ability to lift boxes and stands.

6. A willingness to stay away overnight if required on a small number of occasions. (Expenses would be covered by thirtyone:eight)
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