Trustee Role Profile template
The Charity Commission recently spelled out the duties of charity Trustees as follows:-
“Trustee duties include taking reasonable steps to protect people who come into contact with their charity from harm.  This includes people who benefit or come into contact with the charity through its work, staff and volunteers.  It is important that all charities take reasonable steps to protect the people they come into contact with, including those for whom they have a specific duty of care…..”
For this role you will need to be:
· Motivated by purpose, keeping our mission at the heart of all we do.
· Have a clear understanding of the organisation, the Trustee role and the responsibilities that it brings. 
· Be honest about performance, being committed to working together well.
· Take responsibility for the organisation, managing it well, making difficult decisions and leading by example. 
· Act and behave with openness, accountability and being willing to listen to others and respond appropriately. 
Duties and Responsibilities 
· Uphold and adhere to the highest standard of charity governance as set out by the Charity Commission. 
· Contribute to the strategic direction of the charity.
· Contribute to the identification and monitoring of risk.
· Participate in meaningful discussions at Board meetings with your expertise, skills, knowledge and experience. 
· Scrutinise Board papers and ask appropriate questions, challenge and support.
· Have active input into discussions, apply good judgement and contribute to the decision-making process.
· Be prepared to make difficult decisions when required.
· Build constructive, positive relationships with other Trustees and staff with a willingness to listen and understand. 
· Actively engage with learning about developments in the charity sector and beyond. 

Legal Responsibilities 
· Ensure the charity is well run, solvent and delivers its charitable outcomes.
· Ensure funds are not placed at undue risk or misused.
· Act with integrity and avoid conflicts of interest. 
· Commit to the improvement of governance and the governing skills of the Board.
Formal guidance on the responsibilities of trustees is issued by the Charity Commission and can be found by following this link: -
Charity trustee: what’s involved (CC3a) - GOV.UK (www.gov.uk)
Skills and Abilities
· A good understanding of the duties and responsibilities including legal responsibilities of a Trustee.
· Being approachable and friendly.
· Good communication skills.
· Accepting of others who may be different to you and the ability to work as part of a diverse team. 
· Honesty, reliability, and integrity.
· Good time management skills.
· A passion and desire to make a positive contribution.
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