Template Policy supplement for Camps or residential trips.
Residential Holiday/Camp
Name of the camp/ centre/residence: 
Location:
Dates of the activity:
Church/organisation responsible:

Policy Ownership
There should be a statement along the following lines:

The organisers recognise that where workers from other organisations are joining the camp there is a need for clarity with regard to all child protection matters because they may have their own safeguarding policy and procedures. It is expected that sending organisations agree that:

· All allegations of child abuse will be referred to the Camp Safeguarding Lead or their deputy. If the suspicions in any way implicate both the Safeguarding Lead and the Deputy Lead, then Children’s Services or the sending organisation’s Safeguarding Lead should be contacted in accordance with the safeguarding policy. Thirtyone:eight could also be contacted for advice on 0303 003 1111.
· The Camp Safeguarding Lead has responsibility to action all allegations or suspicions of abuse. If the suspicions in any way involve the Safeguarding Lead then the matter should be reported to the Deputy Lead.
· The Safeguarding Lead has the authority to contact either Children’s Services local to the child's home, Children’s Services or the Police local to the Camp and/or Thirtyone:eight for advice.
· Allegations will be dealt with on a 'need to know' basis only.
· If allegations involve a child or worker from a sending organisation then the leader of that church or a nominated person (i.e. their Safeguarding Lead) will be informed. It is expected they will keep confidence and not investigate the matter themselves.
· Should a sending organisation have other reporting mechanisms, this will be discussed and an agreement made between with that church/organisation.

General Safety
It is the responsibility of the workers to always know the whereabouts of every child, young person or adult with care and support needs, including monitoring access on and off the site.

Safety rules should be applied as appropriate (e.g. keeping clear of guy lines). All workers should keep a daily log of camp activities and any significant incidents recorded in the logbook.

All those going on the holiday must complete a Health Information and Consent form and all those below 18 years of age and not be allowed to participate in any activity without the written consent of the parent/carer.

Electrical Equipment
Camp organisers should ensure all equipment taken by the organisation for the trip has been PAT approved (Portable Appliance Inspection). Any appliance with a plug attached is classed as a portable appliance.

If young people wishes to bring devices with them that will be running off mains electricity, such as a hairdryer, measures should be in place to PAT test the equipment, in conjunction with the policies of the residential venue (e.g. Youth Hostel) where they are staying. Always encourage the use of battery operated equipment where possible.

Fire Safety
The organisers should have a fire safety procedure, which should include the following:

•	Everyone should be warned of the danger of fire. If the holiday is in a building then everyone must be made aware of the fire exits. Ideally a fire drill should be practised on the first day of the camp/holiday.
•	When using a building as a residential facility, ensure that the fire alarm is audible throughout the accommodation and that all signs and exits are clearly visible. It should also comply with fire regulations.
•	In the case of an emergency, ensure measures are in place to alert children, young people, and adults with care and support needs taking into account those with disabilities (e.g. a child with a hearing impairment).

First Aid
There should be at least one worker who holds a recognised and valid First Aid Certificate.

The First Aider should ensure that on the site of the holiday camp:
•	First Aid boxes are available and their location known.
•		Written records are made of all accidents and injuries.
•	They have the name and telephone number of the local GP practice to hand, and the distance and location of the nearest hospital with an Accident and Emergency (A&E) Department.
•	They have access to medical consent forms for all those on the camp.
•	Any medication being stored on a child's behalf is kept securely and is always available to the child. (E.g. Don't arrange a trip away from the camp without taking the child's inhaler if they have asthma.)

Adventurous Activities
[bookmark: _Hlk140835040]No child should participate in adventurous activities without the written consent of the parent/carer.

The organisers should ensure that workers engaging in such activities are properly trained and qualified and that the correct ratio of staff to children is met

At an activity centre or for an organisation whose own staff undertake such activities, if the activities come within the scope of the Adventure Activities Licensing Regulations 1996, the Camp Organisers should ensure that the premises are licensed.

Food Safety
Those with responsibility for food should possess the Basic Food Hygiene Certificate and be aware of food safety (preparation, handling and storage, disposal of waste etc.)

Sleeping Arrangements
Arrangements for residential holidays and camps should be considered carefully. They should be age-appropriate, provide security for the child, and considered safe for children and workers. Parents/Carers should always be made aware of the sleeping arrangements before the event.




Insurance
There should be adequate insurance cover for all eventualities such as personal accident (e.g. death or disablement), lost or stolen property and personal liability. If the trip is at a centre it is also important to establish that there is appropriate Public Liability Insurance.


Useful Contacts
The Adventure Activities Licensing Scheme run by the Adventure Activities Licensing Authority
44 Lambourne Crescent Cardiff Business Park, Llanishen,
Cardiff, CF4 5GG
Tel: 029 2075 5715
Email: info@aals.org.uk
Web: www.hse.gov.uk/aala 

Department for Children, Schools & Families
Tel: 0870 000 2288.
Education Scotland
Tel: 0131 244 4330

Institute for Outdoor Learning
Warwick Mill Business Centre
Warwick Bridge
Carlisle
Cumbria
CA4 8RR
T: 01228 564580
F: 01228 564581
Web: www.outdoor-learning.org

British Safety Council
National Safety Centre
70 Chancellors Road
Hammersmith
London
W6 9RS
Tel: 0208 741 1231
The Royal Society for the Prevention of Accidents
Edgbaston Park
353 Bristol Road
Birmingham
B5 7ST
Tel: 0121 248 2000
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